December 17, 2010
«employer_contacts_first_name» «employer_contacts_last_name»
«employer_contacts_title»
«employer_contacts_addr_1»
«employer_contacts_addr_2»
«employer_contacts_city», «employer_contacts_state» «employer_contacts_zip»
Dear «employer_contacts_first_name»:

Thank you for attending the <insert seminar title> seminar.  We hope you found it beneficial for you and your staff.  If you have any comments about this seminar or suggestions for future ones we would appreciate it if you would share those with us.

Please feel free to contact us about any other Employment or Reemployment Insurance questions you may have.

Sincerely,

«administrators_first_name» «administrators_mi» «administrators_last_name»
«office_addr_1»
«office_addr_2»
«office_addr_3»
«office_city», «office_state» «office_zip»
Telephone: «office_phone_pri»
Ext: «office_phone_pri_ext» 

Fax Number: «office_fax_pri»
