December 16, 2010
«employer_contacts_first_name» «employer_contacts_last_name»
«employer_contacts_title»
«employer_contacts_addr_1»
«employer_contacts_addr_2»
«employer_contacts_city», «employer_contacts_state» «employer_contacts_zip»
Dear «employer_contacts_first_name»:

We at the «office_name» Workforce Center would like to welcome you as a new employer in the area.

Enclosed you will find some brochures that explain some of the services we offer.  Please feel free to call us to assist you with these services or answer any question you may have.

Again, welcome to the area and we hope we may be of service to you.

Sincerely,

«administrators_first_name» «administrators_mi» «administrators_last_name»
«office_addr_1»
«office_addr_2»
«office_addr_3»
«office_city», «office_state» «office_zip»
Telephone: «office_phone_pri»
Ext: «office_phone_pri_ext»
Fax Number: «office_fax_pri»
